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PRAM OP ek 


VIOLATIONS OF THE CIVIL SERVICE LAW. 


Tue first serious violation of the civil service law on the part of | 


a government official has, after inquiry by the Civil Service Com- 
mission, and investigation by the Secretary of the Treasury, been 
fixed upon Collector Worthington, of Boston. A Mr. Whitehouse, 
who resigned his position as weigher, in June, in order to take a 
place in the New Hampshire legislature, and work for the re-election 
of Senator Rollins, returned, after an absence of four months; and, 
the civil service law having gone into operation, his appointment 
to his old position, without submitting to a competitive examination, 
was essentially a violation of the law. But, during his absence, his 
name had been kept upon the rolls, reported to the treasury de- 
partment, as a deputy weigher (though he was not paid during ab- 
sence), so that, by the treasury records, no violation appeared. His 
reappointment was reported as a promotion. Thus, technically, the 
ruse by which the civil service law was avoided is in itself a vio- 
lation of other laws or regulations, whose enforcement belongs 
to the Secretary of the Treasury, and not to the Civil Service Com- 
mission. It is not surprising that Collector Worthington should turn 
up as an offender in such a matter, as his hostility to civil service 
reform has never been disguised. The Civil Service Commission has 
done well to bring the matter before the public. 

Another violation of the law, which is now under investigation, is 
the appearance, on the desks of Indiana clerks in the Washington de- 
partments, of a circular soliciting contributions for political pur- 
poses from the Indiana Republican Committee. 





MESSRS. LONG AND RANNEY. 


Some editorial comments of the December number of the Recorp 
upon the vote for Keifer seemed, in view of the correspondence be- 
tween Messrs. Long and Ranney and the Boston Association (pub- 
lished in the same number), to be more particularly directed to those 
gentlemen than was intended. The disapproval expressed by the 
Recorp was not intended for them more than for other Republican 
Congressmen. Neither did the inquiry of the Association imply any 
condemnation of their action which should not equally apply to all 
Republican Congressmen who, having declared in favor of civil ser- 





vice reform, voted for Mr. Keifer. It was addressed to then 

than to others for the reasons that one was a member of the Associa- 
tion and the other a representative of a Boston district. We make 
this explanation in case it may have appeared, as was not the case, 
that Messrs. Long and Ranney were especially singled out for reproof. 
The whole Republican side of the House was at fault from our stand- 
point. 


PENDLETON’S DEFEAT. 


TuE rejection of Senator Pendleton by the Ohio Democrats is the 
most important of many recent indications that the Democratic party, 
as a party, is about to make its national campaign of 1884 a fight 
against civil service reform. The men who control the party appar- 


54| ently believe that greed for office will help them more than good prin- 


ciples. Every now and then there falls from the lips of some chief- 
tain of theirs such a phrase as “turn the rascals out,” “take the boys 
in and warm their toes,” “ Pendleton’s error of judgment,” “ the Pen- 
dleton bill must be amended or repealed,” until it begins to appear 
certain that the advent of a Democratic administration would be 
fraught with great danger to the new system of appointment. It is 
only fair to say, however, that these suggestive phrases, as well as the 
significant action in regard to Mr. Pendleton, proceed from Ohio, and 
that the National Democratic party is by no means committed as yet 
to the overthrow of civil service reform. But apprehension is awak- 
ened, and civil service reformers are watching events closely. 


SENATORS HOAR AND DAWES. 


In answer to a letter from the Brookline Association, expréssing 
regret that the Massachusetts Senators did not protest in the caucus 
and on the floor of the Senate against the recent change of officers of 
that body, Senators Dawes and Hoar have stated the following to the 
correspondent of the Boston Advertiser : — 


They say that the secretaryship was vacant, and therefore they had 
a right to fill it; that the executive clerk and chief clerk were both 
poor readers, against whom much complaint was made, and a change 
was imperative for the comfortable and intelligent transaction of 
business. In the former case, the person elected was the one dis- 
placed by the Democrats in 1879, and the former chief clerk has died 
since that time, necessitating a new man. The sergeant-at-arms is a 
political officer, charged at times with partisan duties and the 
preservation of order, in case of resistance by the minority of the 
Senate, as was the case during Tyler’s administration, when Clay 
tried to introduce the previous question, and the Democrats threatened 
to resist, even to bloodshed. It is an office properly belonging to the 
majority, so far as the chaplaincy is concerned. Mr. Hoar, in the 
caucus, advocated the retention of Dr. Bullock; but others favored 
passing it around as a compliment to clergymen of different denomi- 
nations, and he therefore acquiesced. Mr. Dawes had a letter to this 
effect written, but deemed it best not to send it. The Brookline 
Club will therefore have to be content to do without formal] declara- 
tions from the Senators as to the relations of civil service reform 
and the Senate offices. 





A Civit Service Reform Association was organized at Norwich, 
Conn., on January 4, with the following officers: President, E. N. 
Gibbs; Vice-president, Wm. Hutchison; Secretary, Wm. A. Aiken; 
Treasurer, Wm. A. Slater; Executive Committee, David A. Wells, 
E. Winslow Williams, Jeremiah Halsey, Rev. 8. G. Howe, D.D., 
Donald G. Perkins. The secretary’s address is 95 Washington Street, 
Norwich, Conn. 
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THE NEW YORK CIVIL SERVICE RULES. 


In the exercise of the authority conferred upon the Governor by 
chapter 354, Laws of 1853, entitled “ An act to regulate and improve 
the civil service of the State of New York,” the following rules for 
the regulation of the civil service of the State of New York are 
hereby promulgated : — 

Rute I. 


In these rules, and the regulations thereunder, the term “ Com- 
mission ” indicates the Civil Service Commission of the State of New 
York, and the terms “class,” “subdivision,” and “grade” are those 
established by the classification of the civil service of the State, 
approved by the Governor, Sept. 3, 1883; and the positions now com- 
prised in, or hereafter entered in, such classification, shall, in the 
aggregate, be taken as the civil service of the State referred to herein, 
and the term “public service” shall be taken to comprehend all per- 
sons in the service of the State, without regard to such classification. 


Rute II. 


No person in the public service is, for that reason, under any obli- 
gation to contribute to any political fund or purpose, or to render any 
political service; and no person shall be removed or otherwise preju- 
diced for refusing so to do. 


Rute III. 


No person in the public service has the right to use his official 
authority or influence to coerce the political action of any person or 
body. 

Rute IV. 


For the purpose of indicating the manner in which selections 
shall be made for filling the positions in the civil service, when 
vacant, such positions shall be enrolled by class, subdivision, grade, 
or name in some one of the five schedules, designated respectively as 
A, B, C, D, and E, which schedules are hereunto annexed and form 
a part of these rules. The right is reserved to transfer, hereafter, 
any position from one schedule to another, as, from time to time, the 
conditions of good administration or the general interests of the 
public service may require, in which case prompt publication of any 
such transfer will be made to all concerned. 


Rute V. 


Schedule A shall include the deputies of principal officers, duly 
authorized by law to act for their principals; all officers, clerks, and 
others whose official relations are necessarily strictly confidential to 
the head of the office in which they serve; officers or others under 
official bonds as security for the collection, custody, or disbursement 
of public moneys, or who, by virtue of their position, have the cus- 
tody of public moneys for the safe keeping of which any officer must 
give bonds, and such other positions as may now or hereafter be in- 
cluded in this schedule, according to law; and such schedule shall 
comprise the following positions : — 


CLASS I, 
SuBDIVIsIOn — II. 

In the Governor's office, the private secretary, the pardon 
clerk, and the stenographer; in the office of the Secre- 
tary of State, the deputy secretary; in the office of the 
Comptroller, the deputy comptroller; in the office of the 
‘Treasurer, the deputy treasurer, the chief clerk, the book- 
keeper, and the pay clerk; in the office of the Attorney- 
General, the two deputies and the confidential clerk; in 
the office of the State Engineer and Surveyor, the 
deputy; the deputy superintendent of public instruction; 
the deputy superintendent of the banking department; 
in the insurance department, the deputy, the chief clerk, 
the actuary, and the private secretary; in the depart- 
ment of Public Works, the three assistant superintend- 
ents, the special agent, and the financial clerk; the clerk 
of the Superintendent of Prisons; the clerk, deputy 
clerk, and reporter of the Court of Appeals; the Secre- 
taries of the Railroad Commission, the Board of Health, 
the Board of Charities, the Commissioners of Emigra- 
tion, and the Civil Service Commission; the chief exam- 
iner of the Civil Service; the treasurers of asylums; the 
game and fish protectors, and the Superintendent of 
Public Buildings. 


Rute VI. 


The appointments to positions comprised in schedule A may be 
made without examination under these rules, but such examinations 
may be had upon the request of the appointing officer. Appointing 
officers must notify the Commission, in writing, of all appointments 
to such positions within five days after the same are made. 


Rutr VII. 
Schedule B shall include the following : — 


CLASS I. 
All clerks and other persons of whatever designation, rendering services 
similar to those of clerks in any branch of the State services, in the following 
grades: — 








SUBDIVISION I. 
First Grade. Clerks and like employés receiving an annual 
compensation of less than $1,000. 
Second Grade, Clerks and like employés receiving an annual 
compensation of $1,000 or more, but less than $1,200. 
Third Grade. Clerks and like employés receiving an annual 
compensation of $1,200 or more, but less than $1,500. 


CLASS III. 
SUBDIVISION 


Office messengers and orderlies in the courts, oflices, and 
public buildings at Albany. 


CLASS IV. 
In department of Public Works. 


| SUBDIVISION 


Inspectors of boats and cargoes. 


CLASS VI. 


In prisons and reformatories. 
SUBDIVISION 


First Grade. Guards in prisons and reformatories. 


SUBDIVISION 
First Grade. Teachers in reformatories receiving an annual 
compensation of less than $500. 


CLASS VII. 


In asylums, hospitals, and similar institutions and by the 
Commissioners of Emigration. 
SUBDIVISION 


First Grade. Teachers receiving an annual compensation of 
less than $500. 


Rute VIII. 


Appointments shall be made or employment shall be given in 
the positions in schedule B by selection from those persons graded 
highest as the results of open competitive examinations. 


Rute IX. 


The competitive examinations shall be practical in their character, 
and with paramount regard to those matters which will fairly test the 
relative capacity and fitness of the persons examined for the service 
which they seek to enter. The examinations shall be held at such 
times and places as the Commission may designate, and may be held 
in succession at different convenient places in the State for the accom- 
modation of applicants. Ten days’ previous notice of each examina- 
tion will be mailed to all eligible applicants of record, and will be 
published in the State paper and one other journal published at 
Albany. Special regulations, in which the particular conditions (if 
any) of the examination will be specified, will be issued, when 
deemed expedient by the Commission, prior to the examinations. 


Rute X. 


All regular applications for admission to such competitive exami- 
nations will be on blanks in a form prescribed by the Commission, 
and the applicant must state therein on oath, and in his own hand- 
writing: 1. His full name, residence, and post-office address. 2. His 
term of residence in this State. 3. His citizenship. 4. His date of 
birth. 5. His place of birth. 6. His previous employment in the 
public service, if any. 7. His business or employment for the last 
preceding five years. 8. His education. 9. Such other information 
must be furnished as the Commission may reasonably require, touch- 
ing the applicant’s fitness for the public service. 

The application must be accompanied (1) by the certificate of a 
practising physician in good repute that he has examined the appli- 
cant and found him free from any physical defect or disease that 
would be likely to interfere with the proper discharge of his duties 
in the position in the civil service sought by such applicant; and (2) 
by the certificate of not less than three nor more than five reputable 
citizens of this State that they have been personally acquainted with 
the applicant for at least one year, and believe him to be of good 
moral character, of temperate and industrious habits, and in all 
respects fit for the service he wishes to enter, and that they are will- 
ing that such certificate shall be published for public information. 
The applicant must also state in his application the grade or sub- 
division in this schedule he seeks to enter, and whether he limits such 
application to any particular department, office, or institution. 


Rute XI. 


Defective applications will be suspended, and applicants notified 
to amend the same; but no such notice will be given or opportunity 
granted a second time. Whenever the application shows that the 
applicant is not within the prescribed limits of age, or otherwise not 
qualified under the rules and regulations, or is manifestly unfit for 
the service, the application will be rejected. 


Rute XII. 


The date of the reception of all applications shall be indorsed 
thereon, and entered of record by the Commission ; and, if the appli- 
cants for admission to any grade or subdivision are in excess of a 
number that can be examined at a single examination, they will be 
notified to appear in their order on the respective records. 
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Route XIIL. 


Previous to any examinations for positions under schedule B, the 
Commission will designate a suitable number of persons in the civil 
service of the State, after consulting the head of the department or 
office in which such persons serve, to be members of a board of 
examiners for such purpose, and will duly commission such persons 
as examiners. In the discharge of their duties as examiners, the 
persons so designated, selected, and commissioned will be responsible 
solely to the Commission, and will act under its regulations and 
direction. 


Rute XIV. 


Under the direction of the Commission, the chief examiner will 
prepare a list of subjects of examination for the several grades and 
subdivisions in this schedule upon which each applicant must be 
examined. To such list of obligatory subjects there may be added 
certain other subjects in which the appiicant may be examined or 
not at his option. The general standing of each applicant shall 
depend solely upon his relative proficiency in the obligatory subjects. 
For the purpose of determining the general average standing, certain 
relative weights will be given to the obligatory subjects, which 
weights shall be adjusted to the relative importance of the subjects. 


Rute XV. 


No person whose standing on any obligatory subject is less than 
fifty, or whose ascertained average standing on all the obligatory 
subjects is less than seventy, will be entered upon the eligible list. 


Rute XVI. 


The names of the persons who have passed above the minimum, 
as set forth in the previous rule, will be entered upon a register in 
the order of their excellence, and opposite each name will be entered 
the standing of such person in each optional subject in which he may 
have been examined. 


Rute XVII. 


Whenever any officer having the power of appointment to or 
employment in any grade or subdivision in this schedule shall so 
request, the Commission shall certify to him the names of three 
eligible persons who are graded highest on the proper register, and 
from the three so certified a selection shall be made for the vacant 
position. Whenever such request shall indicate that proficiency in 
any of the optional subjects is of prime importance, the Commission 
may certify the names of the three persons in the eligible list having 
the highest standing (not being below the minimum of seventy) on 
such optional subject. The Commission shall have power to order 
a new or special examination whenever there are no persons on the 
eligible list sufficiently qualified in such optional subjects, or when- 
ever an appointing officer shall apprise the Commission that any 
special qualifications are required for the position vacant. 


Rute XVIII. 


Whenever physical qualifications are of prime importance in the | 


proper discharge of duties in any position, applicants must pass a 
physical examination, and be certified as qualified in such respect 
before record on the proper eligible list for selection for such posi- 
tion, or before certification by the Commission as qualified for such 
selection. 

Rue XIX. 


No person on any register shall be certified more than three times 
to the same officer, except upon request of such officer ; nor shall any 
one remain eligible more than one year on any register. No person 
while remaining eligible on any register shall be admitted to a new 
examination for the same grade or subdivision. 


Rue XX. 
Schedule C shall include the following positions :— 


CLASS IL 
Clerks in State prisons. 


CLASS II, 


All persons of special qualifications (except those employed in the depart- 
ment of Public Works, the salt works, prisons, reformatories, asylums, and other 
charitable and corrective institutions), including directors or curators of 
museums; geologists, botanists, and entomologists and their respective assist- 
ants; librarians and their assistants; civil engineers and surveyors; chemists; 
sanitary experts; principals, professors, and teachers in normal schools; inspector 
of quarantine hospitals; medical superintendent of emigrants. 


CLASS IIL. 
SUBDIVISION I. 
Court criers and attendants; court and other marshals. 
SUBDIVISION IL. 
Superintendents and assistant superintendents in charge of 
public buildings under the general superintendent. 





| be published in the annual reports of the Commission. 


CLASS IV. 

SUBDIVISION I. 
Superintendent of repairs. 

SuBpDIvision IIL. 

First Grade, Rodmen and levellers, 

Second Grade. Assistant engineers below the rank of resi- 
dents. 

Third Grade, Resident engineers. 

Fourth Grade. Division engineers. 

CLASS V. 

On the Onondaga salt works. 

SUBDIVISION I. 

First Grade, Engineers (except the chief engineer), over- 
seers of pumps, and supervisors of aqueducts and 
reservoirs. 

Second Grade. Chief engineer. 

Subppivision — II. 
First Grade. Assistant inspectors of salt or of barrels, 
CLASS VI. 
In the prisons and reformatories. 
SUBDIVISION I. 
Wardens and agents of prisons; superintendents of reforma- 
tories. 
SUBDIVISION Il. 
Physicians; chaplains; principal matrons. 
CLASS VII, 
In asylums, hospitals, and under the Commissioners of Emi- 
gration. 

SUBDIVISION L. 

Superintendents of insane asylums. 
SUBDIVISION I, 

Superintendents of asylums other than those for the insane. 
Suppivision IIL. 

Assistant physicians and pathologists in insane asylums. 
Suspiviston IV. 

Physicians other than those in insane asylums. 
SUBDIVISION V. 


Stewards of asylums, matrons of asylums. 
Rute XXI. 


The positions in schedule C may be filled by the appointing officer 
in his discretion in respect to the manner of examination. ‘The dis- 
cretion of the officer in such cases shall be limited as follows : (1) he 
may select from the three persons graded highest as the result of an 
open competitive examination; or (2) he may name to the Commis- 
sion three or more persons for competitive examination, and appoint 
the one graded highest in such examination; or (3) he may appoint 
or employ any person named by him who upon a non-competitive 
examination shall be duly certified by the Commission as qualified to 
discharge the duties of the position. 


Ru_e XXII. 


Competitive examinations for positions in schedule C will be sub- 
ject to the same general provisions as prescribed in Rules VIII. to 
XVIIL., both inclusive. If the competition be an open one, the pub- 
lic notice thereof shall denote the special qualifications in which com- 
petitors shall be examined. Before admission to a limited competi- 
tion, the nominees must file with the Commission the certificates 
required by Rule VIII. 

Rute XXIII. 


Upon the non-competitive examination into the qualifications of 
a person named to the Commission for a position in this schedule, 
the Commission will give a certificate to such person only when sat- 
isfied : — 

Ist. That he is within the limits of age prescribed for the position 
or employment to which he has been named ; 

2d. That he is properly certified as free from any physical defect 
or disease which would be likely to interfere with the proper dis- 
charge of his duties ; 

3d. That his character is such as to qualify him for such position 
or employment; and 

4th. That he possesses the requisite knowledge and ability to 
enter on the discharge of his official duties. 


Rute XXIV. 


In determining the limits of age and the subjects and scope of 
the examination into the qualifications for each position as defined 
in the fourth clause of the preceding mule, the head of the depart- 
ment, office, or institution where such position is to be filled, shall be 
consulted by the Commission, or, where the position is common to 
several offices or institutions, the several heads thereof shall be so 
consulted and the regulations finally adopted for each position shall 
Differences 


| arising under this rule between the heads of departments, offices, and 


institutions, and the Commission shall be reported to the Governor, 
whose decisions in such cases shall be final and conclusive. 


RuLeE XXV. 


Whenever a vacancy in this schedule in any department, office, or 
institution is to be filled, the officer having the authority to fill the 
same shall notify the Commission which of the three methods in his 
discretion under Rule XXI. he selects; and, if the choice be by an 
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open competition, the Commission shall proceed as for an examina- 
tion under schedule B, but, if the choice be by a limited competition 
or by the appointment of a person to be duly certified by the Com- 
mission as qualified, the officer aforesaid shall name in such notitica- 
tion the person or persons to be examined, and the Commission shall 
thereupon instruct the proper board of examiners, and shall notify 
the person or persons so named of the time, place, and special regula- 
tions for the examination; and the chief examiner shall supervise 
the preparation of proper questions and other inquiries to test the 
qualifications of such person or persons. 


Rute XXVI. 


The examiners for positions in schedules C and D will be selected 
in the same manner, and subject to the same rules and regulations, as 
the examiners provided for in Rule XIII. 


RULE XXVII. 
Schedule D shall include the following positions, namely : — 
CLASS III. 


SubDIvision III. 

Keepers and janitors of public buildings, arsenals, bureaus, 
ete.; watchmen, firemen, porters, and porteresses in pubiic 
buildings at Albany. 

SUBDIVISION LY. 

Steam engineers and all other persons engaged in expert 

mechanical duties in public buildings or arsenals. 
CLASS IV. 

All persons employed in the department of Public Works 

not otherwise classified, 
SUBDIVISION LY. 

First Grade. A\l those receiving an annual compensation 
less than $500. 

Second Grade. All those receiving an annual compensation 
of $500 or more. 

CLASS V. 
SUBDIVISION IIE. 
All persons employed in the Onondaga Salt Works not other- 
wise classified. 
CLASS VI. 
In the prisons and reformatories. 
SUBDIVISION IV. 

Steam engineers and others employed ag expert mechanics 

in prisons and reformatories, 
SUBDIVISION VI. 

All persons employed not otherwise classified and excepting 
laborers. 

Kirst Grade. Such persons receiving an annual compensa- 
tion of less than $500. 

Second Grade. Such persons receiving an annual salary of 
3500 or more, 

CLASS VIL. 

In asylums and other similar institutions, and by the Com- 

missioners of Emigration. 
SUBDIVISION VI. 


Engineers and expert mechanics and tradesmen, 
SUBDIVISION VIII. 


IX. 


First Grade. Attendants, nurses, and orderlies. 


SUBDIVISION 
All other persons employed in asylums and by the Commis- 
sioners of Emigration not otherwise classified. 
First Grade. All such persons receiving an annual compen- 
sation of less than $500. 
Second Grade. All such persons receiving an apnual com- 
pensation of $500 or more. 


Rute XXVIII. 


The positions in schedule D must be filled by such persons as upon 
proper non-competitive examination shall be certified as qualified to 
discharge the duties of such position by an examiner or examiners 
selected or appointed for that purpose by the Commission. The head 
of any oflice, department, or institution, in which there may be a 
vacancy or vacancies in any position or positions in this schedule, may 
name for examination a person for each vacancy. ‘The Commission 
may provide by special regulation that, in any institution where a num- 
ber of persons are employed in the same grade, the employing officer 
may name for examination more than one person, in order that there 
may be a list of qualified persons from which to make an immediate 
selection in case of vacancy. Such nominations may be made to the 
Commission, or to an examiner or board of examiners as the Commis- 
sion may prescribe by regulations. 


Rute XXIX. 

Examinations for positions in schedule D shall be in all the four 
classes of qualification defined in Rule XXIII, and their scope and 
details shall be determined in the manner directed in Rule XXIV. 
The examiner or examiners will be instructed by the Commission in 
general or special regulations as to the standard, scope, and methods 


of examination, the methods of certification, and the character of the 
records and reports to be made. 


Rute XXX. 
Schedule E shall include the following positions : — 














CLASS I. 
SUBDIVISION I. 

All clerks and other persons of whatever designation render- 
ing services similar to those of clerks in any branch of 
the State service. 

Fourth Grade, Clerks and like employés receiving an annual 
compensation of $1,500 or more, but less than $1,800. 

Fifth Grade. Clerks and like employés receiving an annual 
compensation of $1,800 or more, but less than $2,000. 

Siath Grade. Clerks and like employés receiving an annual 
compensation of $2,000 or more, but less than $2,500. 

Seventh Grade. Clerks and like employés receiving an annual 
compensation of $2,500 or more. 


CLASS V. 


- Persons employed in the Onondaga Salt Works. 


Second Grade. Receivers and inspectors of salt or of barrels. 
Third Grade. Chief inspector of salt and chief inspector of 


barrels. 
CLASS VI. 
Versons employed in prisons and reformatories. 


SUBDIVISION 


SUBDIVISION III. 

Second Grade. Keepers in prisons or reformatories receiv- 
ing an annual compensation of $900 or less. 

Third Grade. Keepers of prisons or reformatories receiving 
an annual compensation greater than $900 except the 
principal keepers. 

Fourth Grade. Principal keepers. 

SUBDIVISION V. 
Second Grade. Teachers receiving an annual compensation 
of $500 or more, but less than $1,000. 
Third Grade. Teachers receiving an annual compensation 
of $1,000 or more. 


CLASS VII. 


Persons employed in asylums and other similar institutions 
and by the Commissioners of Emigration. 
Ta. 


Second Grade. Teachers receiving an annual compensation 
of $500 or more. 


SUBDIVISION 


SUBDIVISION VIII. 


Second Grade. Supervisors of asylums and wards. 


Rute XXXI. 

The positions in schedule E shall be filled, when vacant, by the 
promotion of those in the service in the lower grades of the same 
subdivision in the department, office, or institution in which the 
vacancy or vacancies may occur. Promotions shall be made, subject 
to the provisions of these rules, by the officer or officers having the 
power of appointment. If, in the judgment of such officer or officers, 
there be none found in the lower grades fit to perform the duties in 
such vacant positions, in that case and no other, the positions may be 
filled in the same manner as is prescribed by these rules for filling 
the positions in the lowest grade of the same subdivision and class. 
Promotions shall be made by successive grades. In case of vacancy in 
any position in this schedule, it shall be filled by a selection from the 
next inferior grade, if there be any person in such grade fit for pro- 
motion; and, if there be no such person, then the promotion shall be 
made by selection from the next inferior grade, and so on until all 
the inferior grades are exhausted, and no person therein found fit, 
when the position shall be filled by appointment as above provided. 
But no person in the service when these rules take effect can be pro- 
moted without passing an examination under the rules, of the same 


character as would an applicant for appointment to a similar position 
in the service. 
XXXII. 


Promotion will, in all cases, be based upon the positive merit of 
the person promoted, and upon his superior qualifications as shown by 
his previous service. There shall be kept in every department, office, 
and institution proper comparative records of the efliciency, punctu- 
ality, attention, and general good conduct of all persons employed 
therein. 


RuLE 


Rute XXXII. 


No recommendation of any person for promotion shall be enter- 
tained or received, unless made in the regular course of duty by his 
immediate official superiors; and the presentation of any recommen- 
dation other than that of such superiors will be considered an 
unwarrantable interference with the public service, and the person so 
recommended may be required to show, before being certified for 
promotion, that such recommendation was not made by his request or 
connivance. 

Rute XXXIV. 


No temporary appointment or employment shall be made of any 
one not eligible for permanent appointment or employment, except 
that, in the prisons, reformatories, and asylums, temporary substitutes 
may be appointed, without examination, for not exceeding thirty 
days, in cases of disability by reason of sickness or otherwise, but 
such temporary appointinent can be made only once ; and every tem- 
porary appointment under this rule must be reported to the Commis- 
sion within five days, with the reason for the same. 


Rute XXXV. 


No person shall be appointed to any position in the civil service, 
unless he is a citizen of the State and has been a resident thereof for 
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at least one year previous to the date of his application or nomination. 
But this restriction shall not apply to the following positions in sched- 
ule D, to wit: The first grade of Subdivision 1V., of Class IV.; 
Subdivision III., of Class V.; the first grade of Subdivision VI., of 
Class VI.; and the first grade of Subdivision VIII.; and first grade 
of Subdivision IX., of Class VII. Any other exceptions from such 
restriction made by special regulation of the Commission shall be re- 
ported by it to the legislature, with the reasons therefor. 
Rute XXXVI. 

In the selection, nomination, or appointment of persons to fill po- 
sitions in schedules B, C, and D, or promotion of persons to positions 
in schedule E, no regard shall be paid to the partisan political opin- 
ions, affiliation, or action of any person so selected, nominated, ap- 
pointed, or promoted. 

Rute XXXVIL. 


No transfer or promotion shall be made from a position in a sub- 
division in any schedule to a position in another subdivision in that 
schedule, or to one in any other schedule, except by virtue of the 
examination and certification prescribed under these rules for admis- 
sion to such last-named subdivision. Transfer without examination 
may be made from a position in one department, office, or institu- 
tion to a similar position in another department, office, or institution, 
upon the mutual consent of the heads of the respective departments, 
offices, or institutions. 

Route XXXVIII. 


Any application for a position in the civil service, made in contra- 
vention of the provisions of the ninth or thirteenth sections of the 
Civil Service Act, must be rejected. 


XXXIX. 

No question in any examination or proceeding, by or under the 
Commission or examiners, shall call for the expression or disclosure 
of any partisan political opinion or affiliation of any person whatever, 
nor shall any discrimination be made by reason thereof; and the 
Commission and its examiners shall discountenance all disclosure be- 
fore either of them, of such partisan opinion or affiliation by or con- 


cerning any applicants for examination, or by or concerning any 
person on any register awaiting appointment or employment. 


RvuLeE 


Rute XL. 


Every original appointment or employment in the civil service 
shall be for a probationary term of three months, at the end of which 
time, if the conduct and capacity of the person appointed or em- 
ployed shall have been found satisfactory, the probationer shall be 
absolutely appointed or employed, but otherwise his employment 
shall cease. 

Every officer under whom any probationer shall serve during any 
part of such probation shall carefully observe the quality and value 
of the service rendered by such probationer, and shall report in writ- 
ing, to the proper appointing officer, the facts observed by him, show- 
ing the character and qualifications of such probationer and of the 
service performed by him; and such reports shall be preserved on file. 


Ruie XLI. 

Every false statement knowingly made by any person in his appli- 
cation for examination, and every connivance by him at any false 
statement made in any certificate which may accompany his applica- 
tion, or any wilful complicity by him in any fraud to improve his 


standing upon examination, shall be regarded as good cause for 
removal or discharge of such person during his probation. 


Rute XLII. 


If, for any sufficient reason, it shall be impracticable to supply the | 


names of persons who have passed a competitive examination in due 
season for any appointment or employment in any position in sched- 
ule B, a provisional appointment may be made of a person who has 
passed a non-competitive examination under the direction and regula- 
tion of the Commission ; but the next report shall give the reason for 
such resort to non-competitive examination. 


Roce XLII. 


All persons having the power of appointment to or employment | 


in any position in the civil service must give notice in writing to the 
Commission of the name and place of residence of any person selected 
for appointment or employment in any position, of the rejection of 
any such person after probation, and of the transfers, promotions, 
resignations and removals, discharge or death of all persons serving 
under them, with the dates thereof. The power to remove (existing 
by law) on the part of any officer isnot impaired by anything con- 
tained in these rules. 


Rute XLIV. 


The Commission will cause to be published in two journals as pro- 
| vided in Rule IX., at such regular periods as it may deem proper, a 
gazette of all appointments, promotions, resignations, removals, and 
other changes in the Civil Service, and in case of appointment may 
publish the names of the persons certifying the good character of the 


appointee. 
- Rute XLV. 


The Commission will make appropriate regulations for carrying 
these rules into effect, and may prescribe blank forms for all applica- 
tions, certificates, records, and returns required under the rules or 
regulations made in pursuance thereof. 


Approved December 6, 1883. 





GROVER CLEVELAND. 


GENERAL REGULATIONS OF THE NEW YORK CIVIL 
SERVICE COMMISSION. 


THE CHIEF EXAMINER, 


1. Tue chief examiner shall, so far as practicable, attend the 
examinations held by the several boards of examiners for positions in 
schedules B and C. 

He shall take care to secure accuracy, uniformity, and justice in 
the proceedings of all examiners and boards of examiners under the 
rules and regulations, and such proceedings and all papers appertain- 
ing thereto shall at all times be open to him. He shall also from 
time to time inspect the proceedings and papers connected with 
examinations for the civil service of cities held pursuant to the eighth 
section of the Civil Service Act, and shall make report of such in- 
spections to the Commission. 

2. He shall prepare and submit to the Commission proper schemes 
for examinations, and forms for blanks and records. 

He shall take care that the rules and regulations are complied 
with and shall bring any case of their infraction or of injustice or 
irregularity observed by him to the attention of the Commission. It 
shall be his duty, from time to time, to confer with the heads of 
departments, offices, and institutions in the State service concerning 
the regularity, sufficiency, and convenience of the examinations for 
the service under them. He shall perform such other appropriate 
duties as may be specified in these regulations, or otherwise assigned 
to him by the Commission. 


THE 








SECRETARY. 

3. The secretary shall keep the minutes of the proceedings of the 
Commission, and have charge of and be responsible for the safe kee 
ing of the books, records, papers, and other property in its office. He 
shall make the proper certification of those eligible for appointment 
or employment in positions in schedules B and C. He shall generally 
conduct the correspondence of the Commission, and perform such other 
appropriate duties as it may assign to him. 


THE STENOGRAPHER. 


4. The stenographer shall perform such appropriate duties as may 
be assigned to him by the Commission, or under its direction, by the 
chief examiner and secretary. 


EXAMINERS. 


5. Regular boards of examiners will consist of three members, one 
of whom shall act as secretary, and two of whom may conduct an 
examination in the necessary absence of the third. The secretary 
shall keep a complete record of the proceedings of the board and of 
all the examinations held by it, in such form as the Commission may 
prescribe. 

6. The chief examiner shall, subject to the Commission, issue au- 
thority for holding examinations for positions in schedules B and C, 
and shall prepare questions and supervise other preliminary arrange- 
ments for such examinations. 

7. The boards of examiners will conduct the examinations, and 
estimate and mark the standing of the persons competing, or in a non- 
competitive examination shall estimate the qualifications of the per- 
son examined, and in both cases shall transmit all the papers with 
their report to the Commission. 

8. Whenever the special qualifications required for a position are 
| of an expert or professional character, the Commission will give to the 


| examining board such advice and assistance from competent sources 
as may be expedient and available. ; 

9. Boards of examiners for positions in schedule D shall examine 
such persons as are named to them in writing by any officer author- 
ized to employ persons in the positions in that schedule, and shall 
| only certify such as satisfy the qualifications for such positions as 
prescribed by the rules and regulations. They shall report to the 
Commission the names of persons examined by them, with other per- 
tinent information on forms furnished for that purpose, and will keep 
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on file the minutes of their proceedings, with all papers connected 
therewith, which shall at all times be subject to the inspection of the 
Commission and its agents. 

10. Special boards will be selected, and special regulations for ex- 
aminations will be issued by the Commission in such cases as it may 
deem expedient. 

11. No examiner or person serving under the Commission must 
attempt to influence the selection, nomination, or appointment of any 
person for the civil service. 

12. Care must be taken by examiners to preserve order and deco- 
rum at examinations, and to prevent such visitors as they may admit, | 
by conversation or otherwise to obstruct or distract those being ex- 
amined. 

13. Examiners must not disclose for public information, unless by 
consent of those examined, more than the general results of examina- 
tions, without the details of answers given. 

14. Complaints which show any injustice or unfairness on the part 
of any examiner or examining board, or by any one acting under the 
Commission, will be considered by the Commission, which reserves the 
right to revise the marking and grading on the papers, or order a new 
examination, or otherwise act as substantial justice in the premises 
may require. 

APPLICATIONS FOR POSITIONS. 


15. Applications for admission to competitive examinations for 
positions in schedule B will be directed to the Civil Service Com- 
mission, Albany, N.Y. Blank forms for such applications and for 
the requisite certificates will be furnished upon request, which should 
specify the position in the service sought by the applicant. All appli- 
cations for positions in schedules A, C, and D must be made to the 
ces the department, office, or institution wherein the position is 
sought. 

16. The Commission cannot advise persons as to vacancies in the 
service, nor furnish any information as to the duties, salaries, course 
of promotion, or other conditions of positions, except such as may 
be found in printed regulations. No advice can be given as to the 
course of preparation that applicants should follow, nor can speci- 
mens of the examination papers be furnished. 

17. All application papers and accompanying certificates will | 
remain on file in the office of the Commission, and under no circum- 
stances or conditions will the originals be returned to the applicant. 


EXAMINATIONS. 
I. Competitive. 


i8. Applicants will be admitted to examination upon the pro- 
duction of the official :otification to appear for that purpose. Each | 
applicant will receive a number, which will be indorsed upon his | 
notification when produced; and the notifications so indorsed shall | 
be sealed in an envelope. Each applicant will sign his examination | 
papers with his number, omitting his name; and the envelope shall 
not be opened until all the examination papers have been received 
and the markings and gradings made. 

19. All examinations shall be in writing, except such as refer to 
physical qualities or expertness. 

20. The sheets of questions will be numbered and will be given 
out in the order of their numbers, each after the first being given 
only when the competitor has returned to the examiners the last 
sheet given to him. In general, no examination shall extend beyond 
five hours without intermission; and no questions given out at any 
session, to any candidate, can be allowed to be answered at another | 
session. Each applicant must complete his examination on the 
obligatory subjects before taking up any of the optional subjects. 

21. Each examiner will exercise all due diligence to secure fairness 
and prevent all collusion and fraud in the examinations. 

22. The time allowed for completing the examination will be 
announced before the first paper is given out. For the obligatory 
subjects, the examination should be coufined to a single day, but the 
examiners may extend such time in special cases of emergency. 


Marking. 





23. The examination papers shall be reviewed by each examiner | 
separately; and, in any case of disagreement, the average of the) 
markings made on any question or paper by all shall be the final | 
marking on such question or paper subject to the regulation as to | 
revision. 

24. The papers of all the competitors in each subject should be | 
examined, compared, and marked before the papers in another sub-| 
ject are taken up. 

25. The marking of each question or subject shall be made on a! 
scale of 100, which maximum shall represent accuracy or the highest | 
possible attainment; and 0 shall represent absolute ignorance. Hand- | 
writing will be judged by its legibility, uniform and correct forma-| 
tion of letters, and ease of execution. Upon a comparison of the! 
handwriting of all the competitors, the best and worst should be first | 
agreed upon, and the two extremes of the scale thus fixed: the others | 


should be marked relatively to them. In writing from dictation or 
copying from manuscript, the omission, repetition, or substitution of 
words, the erasures, blots, and other evidences of carelessness, will, 
proportionately to their numbers, reduce the marking below 100. 
Spelling will be marked with reference to the ratio the misspelled 
words bear to the whole number of words dictated. Making abstracts 
or summaries of documents and letter-writing will be marked as in 
handwriting by agreeing upon the best and worst examples, and, 
having marked them, then proportionately marking the others. 

In each of the other subjects, each question shall be marked on 
the scale of 100; and the sum of such markings divided by the 
number of questions in that subject shall be the competitor’s stand- 
ing on such subject. 

Grading. 
26. The absolute or average general standing of each competitor 


will then be made up in form as follows, in accordance with the 
respective weight accorded to each subject by the regulations : — 








PEOOMONOE . 6 6k te eH ° 
_ Weight Standi Product of 
| aubjese | Subaiee 
1. Writing from dictation, . 2 | 80 | 160 
2. Handwriting, .. . 4 75 300 
3. Spelling, an oe 1 78 78 
4. Arithmetic, . ... . 3 70 210 
Total product, .... . —_— 
Divide by sum of weights, or . 10 ¥ 
Average general standing, 74.8 


Dewees . 6 + + t+ * * se % & % 





. Product of 
given to sub- es oF wulaie and 
ject. ss ota | standing. 
1. Writing from dictation, . 3 70 | 210 
2. Copying from manuscript, . 2 65 130 
3. Handwriting, ‘ 4 73 292 
4, Spelling, . 2 60 120 
5. Arithmetic, ee ae ae ae 4 83 332 
6. Geography and history of N.Y., 1 72 72 
7. Constitution of New York, . 1 68 68 
8. Abstracting, . 3 78 254 
Total product, 1,458 
Divide by sum of weights, or . 20 
Average general standing, 72.9 
OPTIONAL SUBJECTS. 
BOOmMOOMG, « se se ew ee we eee 81 
PEON 75 


It will be observed that the standing on each subject is multiplied 
by the weight given that subject and the product placed in the third 
column, and the sum of these products divided by the sum of the 
weights gives the general average standing. 

If,in the marking, it is found that the standing of a competitor on 
any subject falls below fifty, the further marking of the papers of 
such competitor may be dropped (Rule XV.), and such fact recorded 
on the face of the paper in red ink. 

27. The grading of the several competitors being completed, their 
names will be enrolled in the order of their excellence, as determined 
by such examination upon a register of eligible persons in form as 
prescribed by the Commission. 

28. Every paper in any examination not formally certified by the 
examiners will be signed with his initials in ink by each examiner 
who has reviewed and marked it. 

29. Priority of date in examination will give no advantage in 
position on the eligible list. The names of the three persons highest 
In general average standing on the lists for any grade will be certified 
for selection without regard to dates of examination, and subject 
only to the preferences of competitors on record for certain depart- 
ments or offices, or to the certificate of the appointing officer that an 
optional subject is of prime importance. 


Non-competitive. 

30. Schedule C.—The boards of examiners before whom shall 
appear any person named for a position in schedule C, subject to a 
non-competitive examination, will report to the Commission the facts 
regarding such person furnished to or ascertained by them upon the 
first three points as required by Rule XXIII. Upon the fourth point 


as required in said rule, they will examine the person so appearing 
in the several subjects prescribed by regulations in accordance with 
Rule XXIV. Such examination will be in writing, and the standing 
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on each subject will be marked in the manner herein directed for 
competitive examinations. 

The grading of such person, together with the examination 
papers and the report on the other points of inquiry, shall be trans- 
mitted to the Commission, as soon after the examination as prac- 
ticable. 

31. Schedule D.— The boards of examiners for positions in sched- 
ule D shall take evidence of the qualifications of persons properly 
appearing before them, as the same are defined in Rule XXIX., and 
regulations pursuant thereto. So far as may be practicable, such 
examinations shall be in writing. If the board is satisfied that any 
person so appearing is duly qualified to discharge the duties of the 
position for which named, a certificate of qualification will be 
granted by the board in such form as the Commission may prescribe. 
Officers having the authority to employ persons in the positions 
included in schedule D may directly name persons to any such board 
for examination. Quarterly reports on the first days of January, 


April, July, and October in every year will be made by such boards | 


to the Commission, giving names of all persons examined, the posi- 
tions for which named, and whether or not certified as qualified. 
Intermediate reports of a similar nature will be made, when specially 
required. 


GENERAL. 


32. The Commission cannot undertake to answer inquiries relat- 
ing to cases which are not officially before it for decision; nor can it 
decide, except in cases of actual candidates on its registers, questions 
respecting the application of the rules and regulations. 

33. Particular answers cannot be given to inquiries which are 


auswered expressly or by implication in published regulations and | 


similar documents. 


34. The schemes of qualifications and subjects of examination of 
the same for positions in schedules C and D will be published from 
time to time for general information. 

In regard to many of such positions, the nature and extent of 


such examinations will not be determined until after a vacancy in | 


the position occurs. 


No information can therefore be given in regard to such positions 
other than is published as above mentioned. 


ScuEMES FOR OpeEN COMPETITIVE EXAMINATIONS FOR POSITIONS 


IN SCHEDULE B. 


Under the provisions of civil service, Rule XIV., the following 
schemes have been prepared for the several grades and sub-divisions 
in schedule B.: — 

Clerkships, positions as collectors of canal statistics (Class I., 
Subdivision I., Grades 1 and 2). 

Clerkships, positions as inspectors of canal cargoes (Class IV., 
Subdivision IT.). 

Age not less than twenty-one years nor more than forty-five years. 


Obligatory Subjects. 

Relative | 

egs . " . weights. 
i. Writime from dictation, «2. 6 6 6% eH 6 ee 
2. Copying from manuscript, . . . . 2. 2 + © © © © «© e 
3. Handwriting, . . ao ‘ 
4. Spelling, . .. . “a eS a ee ee a 
5. Arithmetic; namely, numeration, addition of columns, frac- 


tions, reduction of weights and measures, . . . . . . ¢ 
Rs 2 ss x * eS 


Optional Subjects. 
Elements of book-keeping. 
Type-writing. 
Special qualification for any department of the civil service 
specified by the applicant. 


Clerkships and like positions (Class I., Subdivision I., Grade 3). 
Age not less than twenty-one years nor more than forty-five years. 


Obligatory Subjects. 


Relative | 

weights. | 

1. Writing from dictation, . . . . . 1... - ‘ ~ 24 
2. Copying from manuscript, . . . . . . «+ «+ « as 
SN ce ee eS ee eee 
SO! ee ee ee 
5. Arithmetic,— addition in columns (perpendicular and_hori- 


zontal), fractions, reduction, proportion, interest, and 


aa Ri ae ae at go Nes cae Ga 4 

6. Geography and history of New York, ae ae ae ee 1 
7. Constitution of New York Siate, . glee br ae a ee 1 
8. Giving abstracts from documents, . . . - . +. + + ++ 2 
Gs a. se We Se a) Aw my Se 
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Optional Subjects. 
English composition or letter-writing. 
Book-keeping. 
Shorthand-writing. 
Type-writing. 


Foreign languages. 
Special qualification for any department of the civil service 
specified by the applicant. 


Office messengers and orderlies in public buildings (Class III., 
part of Subdivision IIT.). 


Age not less than twenty-one years nor more than forty-five years. 
Guards in prisons (Class VI., Subdivision IIT., Grade 1). 
Age not less than twenty-five years nor more than forty years. 


Obligatory Subjects. 


Relative 

weights. 

1. Writing from dictation, . . . «©. sss e«sesee2ee @ 

2. Handwriting, .~ . . iRE a. ol en ey ao ay 

S., eae ee ee ee ee ee ee 
4. Arithmetic, numeration, simple addition, subtraction, multi- 


plication, and division,. . . . . 
Se a ae a a 


Ske: ae oe 

N.B.— Candidates for the position of office messenger or orderly 
must be in approved physical condition for active duties. 

Applicants for position of prison guard, in addition to the other 
| requirements specifically named in Rule X., must furnish satisfactory 
vouchers that they are not of an irascible or passionate disposition, 
and are of a kind and humane disposition. They must be not less 
than five feet nine inches in stature wien unshod, and, before being 
admitted to service, must pass a physical examination by the prison 
| physician. 
Teachers in reformatories (Class VI., Subdivision V., Grade 1). 
Teachers in asylums, etc. (Class VII., Subdivision VII., Grade 1). 
[The schemes of examination for these positions have not yet been 
| prepared, and will probably be varied to meet the special require- 
|ments of the respective institutions. ] 


Siras W. Burt, Chief Examiner. 


CLASSIFICATION OF THE NEW YORK CIVIL SERVICE, 


APPROVED BY THE GOVERNOR ON SEPTEMBER 3, 1883. 


(The letters A, B, C, D, and E,in brackets, indicate the schedule under the 
Rules, in which the class, subdivision, or grade is included.} 


CLASS LI. 


All assistants and deputies of executive and administrative 
officers, and all clerks and other persons of whatever 





now 


nw 


10 | 


Co Oo Ce 


designation rendering services similar to those of clerks 
in any branch of the State service. 


First Grade. [B.] Clerks and like employés receiving an 
annual compensation of less than $1,000. 

Second Grade. [(B.| Clerks and like employés receiving an 
ae compensation of $1,000 or more, but iess than 

1,200 

Third Grade. [B.) Clerks and like employés receiving an 

annual compensation of $1,200 or more, but less than 

| 


SUBDIVISION i. 


$1,500. 

Fourth Grade. (E.) Clerks and like employés receiving an 
annual compensation of $1,500 or more, but less than 
$1,800. 

| Fijth Grade. [¥.) Clerks and like employés receiving an 

caer. compensation of $1,800 or more, but less than 
2,000. 

Siath ‘Grade. {E.] Clerks and like employés receiving an 
annual compensation of $2,000 or more, but less than 
$2,500. 

Seventh Grade. [E.) Clerks and like employés receiving an 

: annual compensation of $2,500 or more. 

II. [A 


[A. 
Deputies and assistants of principal officers or heads of de- 
partments; the private secietary of the Governor; the 
clerk and oe of the Court of Appeals; the seereta- 
ries of State boards and commissions (but not assistant 
secretaries, they being rated as clerks); the chief exam- 
iner of the civil service; treasurers of asylums; game 
and fish protectors; superintendent of public buildings. 


[C.] 

All persons of special qualifications (except those employed 
in the department of public works, the salt works, 
prisons, reformatories, asylums, and other charitable and 
corrective institutions), including directors or curators 
of museums; geologists, botanists, and entomologists, 
and their respective assistants; librarians and their 
assistants; civil engineers and surveyors; chemists; 
sanitary experts; principals, professors, and teachers in 
normal schools; inspector of quarantine hospitals; med- 
ical superintendent of emigrants. 


SUBDIVISION 


CLASS IL. 


CLASS III. 


persons engaged in duties other than those of clerks in 
the courts and public offices and buildings at Albany and 
the State arsenals, except as laborers, and not included 
in the preceding classes. 
I. [C.) 

Court criers and attendants; court and other marshals. 


All 





SUBDIVISION 
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SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 
SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 
SUBDIVISION 
SUBDIVISION 
SUBDIVISION 
SUBDIVISION 
SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


SUBDIVISION 


Il. 


III. 


IV. 


Il. 
III. 


IV. 


II. 


ll. 
Ill. 


IV. 


V. 


Il. 
III. 
IV. 


VI. 
VIL. 


VIIL. 


IX. 


Cc, . 

_ Se and assistant superintendents in charge of 
public buildings under the general superintendent. 

[B. and D.] 

Keepers and janitors of public buildings, arsenals, bureaus, 
etc.; office messengers; orderlies in public buildings; 
watchmen; firemen; porters and porteresses. 

[b. 

Seca engineers and all other persons engaged in expert 
mechanical duties in public buildings or arsenals. 


CLASS IV. 


All persons employed in the department of public works 
other than the assistant superintendents, collectors of 


statistics and clerks (who are included in Class L), ane | 


excepting laborers. 
fc) ' 
Superintendent of repairs. 
[B 


Inspectors of boats and cargoes. 
Cc 


[C.] 

First Grade. Rodmen and levelers. 

Seeond Grade. Assistant engineers 
resident. 

Third Grade. 

Fourth Grade. 


below the rank of 


Resident engineers. 
Division engineers. 


[D.] : 
All others employed in said department not otherwise | 


classified. 

First Grade. All those receiving an annual compensation 
less than $500. 

Second Grade. All those receiving an annual compensation 
of $500 or more. 


CLASS V. 


All persons employed in the Onondaga Salt Works, except 
the deputy superintendent. (Class IL.) 

[C.] 

First Grade, Engineers, except the chief engineer, overseers 
of pumps, and supervisors of aqueducts and reservoirs. 

Second Grade. Chiet engineer. 


In the above classification, the inclusion of any specified official 
in any class, subdivision, or grade, shall not apply to any person 
acting as or termed as a deputy or assistant of such official, nor to 


|any person acting for or as such official in case of absence, vacancy 
| in office, or otherwise. 


The term “deputy” or “assistant” is not recognized in this 
classification, unless such designation is authorized by law. 

Where any person receives a compensation rated not by the year, 
but by the day, week, or month, the classification of such person, 
when dependent upon compensation, will be based upon his or her 
equivalent annual compensation. 

The classes indicate the several grand divisions of the service. 
The subdivisions are intended to mark the distinct kinds of qualifi- 
cation necessary in each class, and the grades in the subdivisions are 
designed as steps for advancement by formal promotion. 

The omission in the above classification of any official designa- 
tion or appellation of a position in the service will not exclude such 
position from the classification, as it will be comprised in the class to 
which it belongs by the general specification of such class. 


GoveRNOR Rosrnson of Massachusetts, in his annual message, 
spoke of civil service reform as follows : — 


The State of Massachusetts has been honored by a civil adminis- 
tration, honest and economical. Her record is one of singular purity 
and efficiency. In fact, in the conduct of her affairs generally, busi- 
ness principles have been applied ; and, as a rule, the offices filled by 
appointment have been regarded as high public trusts, not subject to 
| the exigencies of party success. Good behavior, fidelity, and fitness 
have secured almost unlimited tenure in the subordinate positions of 
| the service. A statute that would secure and perpetuate all that our 





First Grade. [C.) 


Assistant inspectors of salt or of barrels. 


Second Grade. (E.| Receivers and inspectors of salt or of 
barrels. : 
Third Grade, [E.]_ | Chief inspectors of salt and chief 


inspector of barrels. 
(D.] ; . 
All others employed and not otherwise classified. 


CLASS VI. 


All persons employed in prisons and reformatories, except 
those included in Class lL. [(C.| 


4+} . > P n | 
Wardens and agents of prisons; superintendents of reform- 


atories, 
(C.] i 
Physicians, chaplains, principal matrons, 


First Grade. [B.) Guards in prisons. 

Second Grade. {E.) Keepers in prisons receiving an annual 
compensation of $900 or less. 

Third Grade. [E.) Keepers in prisons receiving an annual 
compensation greater than $900, except the principal 
keepers. 

[E.] 


Fourth Grade. Principal keepers. 

[D.] : 

Steam engineers and others employed as expert mechanics 
in prisons and reformatories. 

First Grade. [B.) 
annual compensation of less than $500. 

Second Grade. (K.| Teachers receiving an annual compen- 
sation of $500 or more, but less than 9) 000. 

Third Grade. [E.) Teachers receiving™in annual compen- 
sation of $1,000 or more. 


dD. 

CA? other ame employed in prisons and reformatories, 
except laborers. 

First Grade. Such persons receiving an annual compensa- 
tion of less than $500. 

Second Grade. Such persons receiving an annual compensa- 
tion of 3500 or more. 


CLASS VIL. 


All persons eo in asylums for the insane, idiots, the 
blind and deaf and dumb, and in similar institutions, 
and by the commissioners of emigration, except those 
included in Class L, and laborers. 

(Cc. 

Superintendents of insane asylums. 


Superintendents of asylums other than those for the insane. 
Xssistant physicians and pathologists in insane asylums. 
Ithysicians other than those in insane asylums. 

tewards of asylums. 

a and expert mechanics and tradesmen. 


First Grade. [B.] Teachers receiving an annual compensa- 
tion of less than $500. 

Second Grade. [(E.) Teachers receiving an annual compen- 
sation of $500 or more. 


First Grade. 

Second Grade. 

{D.] : 

All other persons employed in asylums and by the commis- 
sioners of emigration. 

First Grade. All such persons receiving an annual compen- 
sation of less than $500. 

Second Grade. All such persons receiving an annual com- 


[D.] Attendants, nurses, and orderlies. 
{E.] Supervisors of asylums and wards. 


pensation of $500 or more, 


| 
Teachers in reformatories receiving an | 


experience has demonstrated to be sound and successful policy would 
|be most wise. The national government stands committed to the 
| destruction of the spoils system; and the State of New York has 
enacted a very comprehensive bill, intended to carry the reform into 
the departments of the government of the State and the large cities. 
| So long as the present system in Massachusetts is adhered to, there is 
| always the threatening liability, both in the State and the cities, that 
a change in party control will force a radical disorganization of the 
whole body of appointable officers, so far as they may be within 
reach, and most serious detriment occur to the public interests. The 
time has come when the patronage of the State and the cities, and 
the expenditure of the public money, shall not be employed to accom- 
plish or preserve party supremacy, and when fitness, not favor, shall 
determine appointment to and continuance in the service of the State 
or city. The question ‘is well understood. Public sentiment is intel- 
ligent and pronounced. You have only to agree upon a practicable 
| and efficient act to remedy these evils, and my approval will speedily 
come. 


GOVERNOR CLEVELAND of New York alluded to civil service re- 
form in his message as follows : — 


During the year, the provisions of the act passed by the last legis- 
| lature to regulate and improve the civil service of the State have been 
| put into operation. Fortunately, a commission was secured, whose 
members were in hearty sympathy with the principles of the law, and 
who possessed much practical knowledge of the needs of the public 
service. The commission itself was also fortunate in obtaining the 
services of Silas W. Burt as chief examiner, whose experience in 
public affairs and familiarity with the best methods of regulating the 
civil service enabled him to render invaluable assistance to the com- 
mission and the State. The preliminary classification and the fram- 
ing of rules, contemplated by the act governing the appointments to 
place, having been completed and received my approval, the system 
will become operative in respect to all State officers and in all State 
institutions on the 4th day of the present month. This work, owing 
to the diversity of the State service and the number and variety of 
positions affected by law, has been a task attended with many diffi- 
culties. Although some slight revision may be necessary, on the 
whole, I am confident the scheme will be found practical and effec- 
tive, without being too rigorous or burdensome. In addition, the 
commission has co-operated with the mayors of cities, who, under the 
law, have exclusive control of the municipal service ; and in several 
cities — notably New York and Brooklyn — a thorough system of civil 
service has been prepared and promulgated, as nearly in harmony 
with the State system as the charters and statutes relating to munici- 
pal matters will permit. 








GoverNor Hamiron, of Maryland, makes the following recom- 
mendation of civil service reform in his message : — 


The reformation and elevation of the civil service in the country 
have attracted general attention. The effort may be contemned or 
despised by many; but, sooner or later, it will command public confi- 
dence, and the service itself, as reformed, will be an established pol- 
icy. The civil service in the State requires distinctive reformation. 





